
Washingwell Community Primary School 
 
 

Job Profile:       Out of School Club Assistant (Grade D) 
Line Manager:     
 
Purpose: 
To provide for the social, educational, leisure and recreational needs of children from 3 -11 

through a safe, creative and stimulating environment for children’s play.  

To assist in the running of Washingwell Whizz Kids before and after school provision. 

 

Key roles of this post: 

 

• Interacting with pupils whilst providing a safe and secure environment in which pupil play 

and socialising can take place. 

• Assisting in the delivering of age appropriate activities to children before school and in our 

after-school provision, some of whom may have Special Educational Needs and Disabilities 

(SEND), and dietary requirements. 

• Liaising with parents on a daily basis about issues of immediate concern, eg, pupils and 

their belongings, developing strong parental links. 

• Helping pupils to select breakfast/tea options and to serve with due regard to health and 

hygiene requirements. 

• Ensuring appropriate storage of food stuffs, equipment and utensils. 

• Cleaning the Out of School Club area after use. 

• Delivering pupils to class and ensuring that relevant issues are passed onto school staff. 

• Participate in regular meetings with Out of School Coordinator to address issues related to 

service provision. 

• To ensure children are safeguarded at all times, following school safeguarding procedures 

and recording on CPOMs.  

• Administer basic first aid (training will be provided if needed).  

• Such other responsibilities allocated which are appropriate to the grade of the post. 

 

 


